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Project Manager – Stockton Town Pastors
Job Description and Personal Specification

Part Time (20 hours per week)
Stockton Town Pastors (STP) is a voluntary organisation which offers a caring presence on Friday and Saturday evenings within the night-time environment in Stockton Town Centre.  The STP Management Board is a legally constituted body and registered charity, and has agreed to formally employ a project manager whose principal activities and personal specification are outlined below.  

Payroll services for this post will be provided by the STP Management Board.
Job Description
1. Develop a robust STP volunteer recruitment development and retention process in line with the standards demanded by the STP Management Board
2. Develop and deliver appropriate training packages for volunteers to ensure their safety, knowledge of the environment within which they will be working and a good knowledge of STP policies and procedures

3. Manage STP volunteer duties for Friday and Saturday evenings between 10pm and 3am, and at any other time when STP volunteers are engaged
4. Engage in publicity campaigns to raise awareness and encourage support of STP activities
5. Coordinate operational STP activities to ensure most effective use of resources

6. Develop partnership working practices with local public services and charitable / voluntary organisations in a manner which is professional and reflective of the needs of each group
7. Offer advice and guidance to other communities in the Tees Valley region in respect of the setting up of similar initiatives based on the ‘Street Angels’ model
8. Retain contact with the national ‘Christian Nightlife Initiatives’ organisation to ensure recognised good practice is developed and utilised
9. Provide regular reports on activity to the STP Management Board
Other Responsibilities

· General Housekeeping and administrative duties
· Security and guardianship of the ‘A Way Out’ premises when it used as an STP operating base on Friday and Saturday evenings.
· Any other STP-related duties detailed by the STP Management Board
Personal Specification
· Good time management 
· Flexible and adaptable to the needs of the organisation
· Understanding of the value that volunteers bring to STP
· Excellent personal organisational skills
· Dynamic
· Charismatic
· Creative & innovative
· Outgoing & confident
· Self-motivated – an ability to work on one’s own and use initiative
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